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1. Onuc HABYAJBHOI JUCIUILIIHHA

HajimeHyBaHHSI MOKA3HUKA

XapakTepuCcTHKA TUCHUILTIHA

HaiiMeHnyBaHHS TUCITUTUTIHHA

Jlinosa inozemna mosa (aneniticoka)

I"anmy3p 3HaHB

05 Coyianvri ma nogedinkosi HayKu

CremaibHICTh

053 «llcuxonocisy

Creniamnizaitis (SKIIO €)

OcBiTHBO-TIpOdeciiiHa mporpama

«Cimetina ncuxono2is 3 0CHO8AMU NCUXOMEPANTi»

PiBens BUIIOT OCBITH

Hpyauii (mazicmepcokuii)

Craryc AMCIMILTIHU Hopmamusna
Kypc HaBuaHHs 5
HaBuanpuuii pik 2023/2024

Howmep(u) cemecTpiB (TpuMecTpiB):

13-15 mpumecmpu

3aranpHa KiIbKicTh KpeauTiB EKTC/roaun

3 kpea. | 90 200.

CrtpykTypa Kypcy:
— ceMmiHapchKi  3aHATTA  (mpakTuyHi, | 10 200.
1ab0opaTopHi, MiBIPYIOBI)
— TOJUH CaMOCTIIHOI po6oTu cTyaeHTIB | 80 200.
BincoTok ayauTOpHOTO HABAaHTAKCHHS 11%
MoBa BUKJIaaHHS AH2NTUCLKA

dopMa MPOMIKHOTO KOHTPOJIIO (SKIIIO €)

dopma MmiICyMKOBOTO KOHTPOIIO

sanik (15 mpumecmp)

2. Mera, 3aB1aHHS Ta Pe3yJIbTATH BUBYEHHS JUCHUILTIHI

MeTo10 BHUBYCHHA ,Z[I/ICI_II/IHJ'IiHI/I € IIOKpPaAIICHHA KOMYHiKaTI/IBHI/IX HaBHUYOK CTy,Z[eHTiB IIIAXOM

BUBYCHHS MOBHOI KyJIBTYpH Ta cnemupiku cydacHoi IiOBOi aHTIIHCHKOI MOBH, IO CIPHATHME
MiABUILEHHIO iX KOHKYPEHTOCIIPOMOKHOCTI Y Cy4aCHOMY MI’)KHapOJHOMY Ji10BoMY cepenosuiii. Kypc
CIpSMOBAaHO Ha BUBYCHHS MIUIOBOI KyJIBTYpH Ta TOTJIMOJCHHS 3HAaHb 3 AHIIIMCHKOI MOBH IS
(dhopmyBaHHSI HEOOX1THOI KOMYHIKaTHUBHOI CIIPOMOXHOCTI B cepax mpodeciiHOrO Ta CUTYaTHBHOTO
CHIJIKYBaHHS B yCHIN 1 MUCHhMOBIH (hopMax, B pi3HUX BUJaX MOBJICHHEBOI JisSUTBHOCTI.

3aBaanHs:
— HaBYMUTH MalOYTHHOTO (haxiBIlsl BUIBHO OPIEHTYBATHUCS B CydacHOMY iH(GOpMaIlifHOMY TTpOCTOpi
3 METOIO yJIOCKOHAJIEHHS 1HIIOMOBHHX YMiHb 1 HABUYOK;
— dbopMyBaTH y CTYJEHTIB CydYacHi YSBJICHHsS PO peaiii 3MiHCHEHHS IiJ0BOI KOMYHIKAIlii B
IHIIIOMOBHUX KpaiHax;
— YIOCKOHAJIUTH KOMYHIKaTHBHI
npodeciifHOMY cepeIOBHIIII.

YMIHHSA ¥ HaBUYKA BOJIOAIHHSA 1HO3EMHOK) MOBOIO Y

Y pe3yabTati BUBYEHHSI AMCUMILIIHU CTY/ACHT
Mae po3ymimu ma 3Hamu:
— 0COOJIMBOCTI JTIJIOBOTO CTHITIO CITIIKYBaHHS;
— (baxoBy TepMiHOJIOTiI0, HEOOXiAHY A €()eKTUBHOTO BUKOHAHHS MpodeciitHuX 000B’I3KiB;
— €THKY MOBHOTO CITIJIKyBaHHSI 3Ba)KAIOUM Ha KYJbTYPHI OCOOJIMBOCTI HOCIiB aHTIIHCHKOI MOBH
(muckycis, meperoBopu, podoui Aiaiory, Ipe3eHTalii);
— 3arajibHi OCHOBH Ta OCOOJMBOCTI NMHUCHMOBOTO CHUIKYBaHHS, BKJIIOYAIOYHM 3arajlbHOBXKUBaHI
3BOPOTH, KJIiIlIE, 3BEPHEHHS;
— TEPMIHOJIOTIIO KypCy Ta CTalli BUPA3H JIOBOI aHTJTIHCHKOI MOBH;



Mae emimu:
— BHKOHYBATH TMEPEKIaialibky poOoTy (YyCHY Ta MMCHMOBY) B MeXaX CBOiX KOMIIETEHIIIH, BECTH
Jiaor, TUCTyBaHHS, IIEPEroBOPH 1HO3EMHOIO MOBOIO B M@XaX MOCTABIICHUX 3a/1a4;
— BUKOPUCTOBYBAaTH AaHTJIIWCHKY MOBY B YCHIH Ta NHCBMOBIA ¢opMax Hjisi pO3B’si3aHHS
KOMYHIKaTUBHHX 3aBJaHb y Mpodeciiiniii cdepi;
— BUKOPHUCTOBYBATH MOTPIOHY TEPMIHOJIOTIIO KypCy Ta CTajli BHpPa3H JUIOBOI aHTIIHCHKOI MOBH
BIJIMTOBIHO 70 CUTYAIIii;
— KBaTiiKOBaHO TMOJaTH THCHBMOBY iHGopMaliito mpo cebde (pe3tome) Ta CBOWO pobOOTYy
aHTIICHEKOI0 MOBOIO;
- BUCTYIIATH MyOIIYHO 3 IKICHUM Ha0YHUM CYIPOBOIOM.

OuikyBaHi pe3y/JIbTaTH HABYAHHS: CTYJCHT IIOBUHEH OBOJIOJITH 3arajlbHUMH Ta (aXOBUMH
KOMIIETEHIIIAMH, HEOOX1THUMH IS BIIACHOI AISUIBHOCTI 3a coerianbHicTio «IIcuxomoria». 3riguo OIIII
JIMCUUILTIHA Mae (OpPMyBaTH: 37aTHICTh 3aCTOCOBYBAaTH 3HAaHHS B MpakTH4HUX curyarisx (3K1);
IIHyBaHHsA Ta MOBara pi3HOMAaHITHOCTI Ta MyJIbTUKYJIbTypHOCTI (3KS5); 3matHicTh chijkyBaTHCs
inozemuoro Moo (3K10); 3marHicTh e()EeKTHBHO B3a€MOJMIATH 3 KOJIEraMd B MOHO- Ta
MyapTHIUCHHMILTIHApHUX KomaHgax (CK6); 3maTHICT /0 PETPOCIEKTUBHOI, CHUTyaTHBHOI Ta
MMPOEKTUBHOI pediiekcii mpodeciiHMX KOMIETEHITIN 1 3M110HOCTEH, K1 T03BOJISAIOTH JOCITATH YCHIXY Y
TisutbHOCTI cimeiinoro ncuxosora (CK11).

IIporpamui pe3yabTaTH HaBYAHHS: CTYAeHT MAa€ HABYMTHCH 3[iICHIOBATH IOIIYK,
OTIPAIFOBAaHHS Ta aHali3 MpodeciiHO BaXJIMBUX 3HAHb 13 BUKOPUCTAHHSM Cy4YacHUX 1H(opMaIliiHO-
KoMyHikanidHux TtexHojorid (I[IP1); mocTymHO 1 apryMEHTOBAaHO TMPEACTABIATH PE3yJIbTaTh
JOCIIIKEHb y MHCEMHIM Ta ycHiil ¢popmax, Opatu ydacts y (axoBux auckycisx ([1P7); Bupimysaru
STUYHI JIWIEMH 3 OTIOPOI0 HA HOPMH 3aKOHY, ETUYHI IPUHIIMIIH Ta 3arajbHOIOACKKI HiHHOCTI ([TP9).



3. IIporpama HaBYAJbLHOI AUCHUILITIHA

3aouyHa ¢popma

Mpaktuasi Camocriiina
No Temu sansTTa (ron.) pobora
' (rox.)
The Importance of English in the Business World. The
1 | Organisation of Business. Business Communication: Types, 2 16
Obijectives, Barriers
On the Phone. Written Business Communication. Messaging.
2 | Writing E-mails. Job Hunting Process. Employment Resume. 4 32
Interview Tips.
3 | Face-to-Face Communication. Meetings. Business Negotiations 4 32
Bceboro 3a kypcom 10 80
4. 3MicT HAaBYAJILHOI AU CUMILIIHA
3aouna popma
Ne | Tewma 3aHsTTs / 1aH

Tema 1: The Importance of English in the Business World. The Organisation of Business. Business
Communication: Types, Objectives, Barriers (2 roaunn)

Introduction. English as a language of business. English outside of Great Britain and the USA.
Peculiarities of business English. Risks and benefits of starting a new business. Innovativeness
of entrepreneurs. The role of translators in business organization. Ethical aspects.
Communications as a system. Effective communication. Objectives of business communication.
Internal and external communication. Oral and written communication. Communications and
information technology. Barriers to communication. Business etiquette for “breaking the ice”.

Tema 2: On the Phone. Written Business Communication. Messaging. Writing E-mails. Job
Hunting Process. Employment Resume. Interview Tips (4 roauum)

Culture of phone business communication. Answering the telephone at work. Helpful business
phrases for mutual understanding. Courtesy phrases; resolving misunderstandings; making,
changing, or cancelling orders/appointments/arrangements, etc.

Internal and external written communication. Taking telephone messages. Message structure.
Working with the samples of business correspondence. Business letters and e-mail. The
etiquette, language culture of written correspondence. Forms of addressing. Rules for formatting
a business letter. Practice in writing business letters and emails.

Steps in a successful search for a job. Job advertisements. Required and preferred qualifications.
Specifics of a Curriculum Vitae (CV) and an employment resume. A covering letter (a
motivation letter). Practice in writing a CV, an employment resume, a covering letter.

First impressions. Self-advertising. Motivation. Compliance with the employer’s request. What
should and should not be said. Practice in self-presenting.

Tema 3: Face-to-Face Communication. Meetings. Business Negotiations (4 roauan)

Introduction and greetings at the first meetings. Introducing someone else. Exchanging job
information. Small talks. Linguistic and cultural peculiarities of starting conversations. Practice
of dialogic speech.

Typical meeting and conversation phrases. To be the host at a business meeting. Basics principles
of business negotiations. Factors affect the negotiating process. Negotiating styles.




Public speaking: structure, preparation and delivering of a public speech. Tips for a good
presentation. General requirements.

Students demonstrate their own presentations, discussing the main topics of the course and
assessing the speeches of their classmates.

5. 3aB1aHHA I CAMOCTIHOI pO0OOTH Ta NOTOYHMN KOHTPOJIb

PoGota npotsirom | [lix yac npakTHYHUX 3aHATH CTYACHT Oepe aKTHBHY y4yacTh Y IEpeBipIli 3aBllaHb
MPaKTUYHUX 70 CaMOCTIMHOI pOOOTH Ta MUCHBMOBHX POOIT, B OOTOBOPEHHI (aXOBUX TEM,

3aHSTh JIUCKYCisiX Tomlo. Bumoru no pobOTH MOKHA NMEPErJISIHYTH Aalll Y Kpumepiax

Ol(iHKu poﬁomu npomsazom npaKmudHux 3ansamnts.

CTyneHT Bele CIIOBHHUK HOBUX TEPMIiHIB TPOTATOM CEMECTpy 1 BYHTH IiX.
Hampukinii cemecTpy BUKJIaad MepeBipsie BEICHHS CIIOBHUKA 1 3HAHHS JICKCUKH,

Busuenns natoun Ha mepeknan 20 TepmiHiB/cioBocnmosydyenb. BuOipka CiliB 0XOIUTIOE

(axoBOi JIGKCUKH | PO3TJISIHYTI HA MPAKTHYHUX 3aHATTAX TEKCTH, BIIPABU 13 MIAPYYHHKIB. 32 KOXKHY

MpaBUIbHY BiANOBiAL cTyaeHT orpumye 0,25 Oamy. Takum uwmboMm, 3a 20
npaBuiIbHUX Bianosinei: 0,25*20 = 5 6aais.

IMuceMoBi poboTH

[Ipotsirom cemectpy cryaentn numyTth (1) mistoBmii jmer (business letter),
(2) enexTponne mosimomiienHs (message), (3) pesrome (employment resume),
(4) cynpoBinnuii guct (covering letter). JlioBuii JUCT BUKOHYETBCA Y
npykoBanomy (opmarti 3a goromororo mporpamu Word-Office (3aBanTaxyeThbest y
Moodle). EnexkrponHe mnoBimomiieHHS (€IEKTPOHHHM JIMCT) HAJCUIAETHCS Ha
momrty Bukiagada. OcoOimuBOCTI OGOPMIICHHS JOKYMEHTIB OOTOBOPIOETHCS
MPOTIrOM NPAaKTUYHUX 3aHATh. BUMOTH OI[IHFOBaHHS JUBUTHUCS Jalll Y Kpumepiax
OYIHKU RUCOMOBUX PODIm.

Ilepenbavae myOaiuHUI BUCTYII CTY/I€HTA 13 HAOUHUM CYIPOBOJIOM 3a OJHIEIO 13

KonTponsna TeM y paMmkax Kypcy. OcoOarMBOCTI opraHizallii BUCTYITy Ta TEXHIYHOI IMATOTOBKH

pobora Mpe3eHTAIli] MOoNepeTHFO0 0OTOBOPIOIOTHCSA HA MPAKTUYHUX 3aHATTAX. Bumoru ta

OIIIHIOBAHHS — JIAJ1 Y 3a2a1bHUX KpUMepiax ouinKu ycHoi 6i0nogidi cmyoenma.

Bun migcymMkoBoro KoHTposto 3HaHb. [IpoBonuthest y 15 Tpumectpi. 3amikoBuii
3anik Outer BriIo4ae Tpu TMTaHHa 1o 10 OaiiB, sSKi OIIHIOIOTHCS BIAMOBIIHO 10
3a2anbHUX Kpumepiie oyinKu ycHoT 6i0n06idi cmyodenma, 1110 TIPOITUCAH] JaJIi.

5.1. BapianTtu TeM A71s npe3eHTaniil (KOHTPOJIbHUX POOIT):

NN E

9.

Conflict management in newly established companies.

Language culture and ways of persuasion in business meetings.

Press releases and their role in creating a company's image.

Rules of intercultural communication for team building.

Secrets of successful companies in the international market.

The contribution of in-house translators to the success of international companies.

Turning the wrong way or how to steer negotiations in the right direction.

A market is never saturated with a good product, but it is very quickly saturated with a bad one.
(Henry Ford)

Politeness and consideration for others is like investing pennies and getting dollars back.
(Thomas Sowell)

10. There can be no defense like elaborate courtesy. (E.V. Lucas)

5.2. 3a0e3neyeHHs OCBITHHOI'O MpoLeCy:

poboua HaBYaJIbHA TIPOTpama;
METOAMYHI peKOMEHalii 10 CaMOCTiIiHOT poOOTH CTY/IEHTIB;
JTIOTaTKOBI MIPYYHUKH Ta HaBYAJIbHI TOCIOHUKH,




— CJIOBHHKH 1 JIOBIJTKOBA JIITEpaTypa;
— Matepiaiau Ij1si TPOMIKHOTO Ta IMiJICYMKOBOT'O KOHTPOJIIO: O1JIeTH, 3aBAaHHS JJIT KOHTPOJIBHOL
poOOTH, TEKCTH TOMIO.

5.3. IlincymMKOBMii KOHTPOJIb:

Hepme Ta Ipyre 3aBpiaHHAd — 06FOB0peHHH ABOX IIMTAaHb 3 KypCy:

Why knowledge of English is a huge advantage in a multicultural world?

How widespread is English outside Great Britain and the USA?

What are peculiarities of Business English?

What skills are applicable to the workplace?

Is it true that the dominance of English is growing from “a marker of the elite” to “a basic skill

required for the entire workforce”?

6. What problems do small businesses face?

7. What is the innovativeness of entrepreneurs in small businesses likely to make?

8. Where is entrepreneurship most likely to be welcomed?

9. What does the word “entrepreneur’” mean?

10. Who does the tasks of organizing and operating in a large business?

11. What kinds of risk do small and large businesses take?

12. What do independent entrepreneurs seek?

13. What are the basic principles of effective communication?

14. What are the barriers to successful communication?

15. How to overcome communication barriers?

16. What is internal and external communications?

17. What are the advantages and disadvantages of oral communication?

18. What are the advantages and disadvantages of written communication?

19. How does information technology affect the quality of the communication process?

20. What are the specifics of a business phone call?

21. You are calling on business. What is your algorithm for conducting a business conversation?
What useful phrases can you use?

22. You are answering a business call. What is your algorithm for conducting a business
conversation? What useful phrases can you use?

23. What are the types of business messages? Why are they used? What information should a
business message contain?

24. How important is business correspondence? What are its advantages?

25. What are the types of business letters? What is the structure of a classic business letter?

26. What are the principles of writing a business letter? What should be the format, tone, type of
vocabulary in a business letter? What should be avoided?

27. How does an employer get the first impression of a prospective employee?

28. Why are the appearance and content of any business correspondence so important?

29. What information should a resume include?

30. What can help the reader to assess the sender’s writing and communication style?

31. What is the aim of any covering letter?

32. What should candidates do in order to be selected by employers?

33. What is the myth about business correspondence?

34. What size should any covering letter be?

35. Should a resume and a covering letter be similar?

36. What way of sending business correspondence is preferable (letter, fax, e-mail)? Why?

37. What is the first step in a successful search for a job?

38. What questions do you have to answer in order to decide what kind of work you can do?

39. Why is it necessary to talk to as many people as possible about your job interests and concerns?

40. What job search methods do you know? Which are the best?

aogrwpdPE



41. Where can one find job advertisements? What are two reasons for reading “want ads”?

42. What information can a job advertisement contain? What is the difference between required
and preferred qualifications?

43. What is face-to-face communication? What are the principles of face-to-face conversation and
how to make it effective?

44. What are the general principles of the negotiations?

45. What factors affect the negotiating process?

46. Why is the question of power at the centre of all negotiating?

47. 1s it necessary to take into account the personal needs of the other party? Why?

48. How can you keep the relationship friendly throughout the negotiations?

49. What ways of avoiding hostility do you know?

50. Why is it sometimes useful to stop the negotiations and to start again?

51. How can you strengthen your position and weaken the other party’s one?

52. How do you understand the successful negotiations?

53. What is the best result you could hope for in the talks?

54. What are essential principles that can make a presentation fly?

55. What results does the study at the Wharton Research Centre have?

56. How many times is it necessary to rehearse a presentation?

57. Why is it so important to rehearse in front of a really scary audience?

58. What pieces of advice concerning timing can you give to a speaker?

59. Who was the first to write about the “rule of three”? What explains this rule?

60. What parts should a presentation consist of? What should be considered when planning a
presentation?

Tpere 3aBI1aHHs — BU3HAYUTH THUII, IPU3HAYCHHS Ta CeUU(iKy HAMKUCAHHS TOKYMEHTY, 3pa30K SKOTO
CTYJEHT OTPUMYE pa3oM 13 3aJiKOBUM O1s1eToM. JIOKYMEHTH BUBYAIOTHCS MPOTITOM KYpCY.



IIpuxknan 3ajikoBoro dinery

YOPHOMOPCBHKHI HAIIIOHAJIbHUI YHIBEPCUTET IM. IETPA MOTWJIHA

PiBenb BUIOT OCBITH: JpyTuil (MaricrepChKui)

CoemaneHicTh: 053 «Ilcuxonorisy»

Ocsgitas porpama «CimMeitHa ICUXO0JIOTis 3 OCHOBAMU TICUXOTepartii»
Tpumectp 14

Hauanpna nqucnumiina: J[ioBa iHO3eMHa MOBA (QHIJTIICHKA)

3AJIIKOBUM BIJIET NeO
(koorcne 3ae0anmns oyintoemocs 0o 10 6anis)

1. Question: What are the basic principles of effective communication?

2. Question: What is face-to-face communication? What are the principles of face-to-face conversation
and how to make it effective?

3. Practical part: Determine the type and purpose of the document. What are its specifics?
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——— Susjoct  Suggesticn # G704

Good morning, Michael,
Please evaluate the attached suggestion by May 30.
» Should BCS adopt it? Why or why not?
* Will the company save money? If so, how much annually?

» If we adopt the suggeslion, what kind of award should we give?

Please send your responses and brief reasons to me by May 31 for the committee
meeting on June 12.

Thanks!




6. Kpurepii oniHroBaHHA Ta 3ac00M AIaTHOCTUKY Pe3yJibTATIB HABYAHHA

3aouna ¢popma

MaxkcumanbHa
OLIIHKA OJMHMII KinbkicTs 3axomiB Cyma 6aniB
dopma KOHTPOJIIO H FTHL 8 y
KOHTPOJIIO
B 3aJIC)KHOCTI Bi,
Po6oTa npoTsroMm nmpakTHYHUX 3aHAThH 10 . . A 40
KUTBKOCTI CTY/ICHTIB
JinoBuii nuct 5 2 10
Pe3rome Ta cynpoBiIHHI JIUCT 5 2 10
KonTtpoabHna podota (npe3eHrarlis) 10 1 10
Pa3om 3a cemectp 70
3aiik 30
3arajabHa KUIBKicTB 0aJiiB 3a ceMecTp 100
IIIxanaa oninloBanuda: HanioHaJanHa Ta ECTS
Cywma OauniB 3a Bcl Ouirika OniHka 3a HalllOHAJIBHOIO IIKAJIOK
BUAH HABHATIBHOL ECTS JUIS €K3aMeHY, KyPCOBOTO MPOEKTY TUTSL 3QUTIKY
AVLIBHOCTI (po6oTH), IPAKTHKH
90-100 A BIJIMIHHO
82-89 B o6be
75-81 C 7100P 3apaxoBaHO
67-74 D 3a10B1JIBHO
60—-66 E
. . HE 3apaxoBaHoO 3
HE3aJIOBUIBHO 3 MOKJIUBICTIO .
35-59 FX MO>KJIMBICTIO IOBTOPHOTO
MTOBTOPHOTO CKIIAJJaHHS
CKJIQIaHHS
. , HE 3apaxoBaHo 3
HE3aJI0BUIBHO 3 000B’ I3KOBUM ,
000B’I3KOBUM
0-34 F NIOBTOPHUM BHBUYEHHSIM
: MOBTOPHUM BHBUYEHHSIM
JTUCTTUTUTIHA )
JTUCIMILUTIHA

Ouyinrosannsa pe3yibmamie HAGUANLHOI OiANbLHOCHI CIMYOeHmi6 3INCHIOETBCS 3 ypaxyBaHHAM
1H/IMBITyaTbHUX OCOOJIIMBOCTEH CTYIEHTIB 1 mependayae audepeHniioBanuii miaxia B ioro opraHizarii.

Kpurepii oninku podoTn npoTiroM NpaKTHYHUX 3aHATH

bauu Bumoru/ymoBu
CTyneHT JeMOHCTpPY€ TOTOBHICTh MIATPUMATH JAMUCKYCiIO; BJIYYHO BiJIOBIJA€ Ha
MUTaHHS BUKJIAJlaya Ta OJHOTPYITHHUKIB; BUTbHO BUCJIOBIIIOE BIacHE OaueHHS 3 pI3HUX
8-10 MUTaHb; TOTOBUH 13 JJOMAIIIHIM 3aBJaHHAM; Oepe aKkTHBHY Y4acTb y KOJEKTHBHOMY

BUKOHAHHI PI3HUX 3aBJaHb. 3aCBOIOE HOBY JIEKCHKY Ta aKTHBHO HEIO KOPUCTYETHCA.
Oxoue cripuiiMae HOBUI MaTepiaj, BeJe 3alMCH MPOTATOM NMPAKTHYHUX 3aHSATh.




CryneHT miaATpuUMYye€ OUTBIIICTh JUCKYCIH; BIyYHO BiAMOBIA€ HA MUTAHHS BUKIIaAa4da
Ta OJHOTPYITHUKIB; BHCIIOBIIIOE€ BJlacHE OadeHHsI 3 PI3HUX IHTAaHb, TOTOBUH 13
JOMAIIIHIM 3aBAAaHHAM; Oepe aKTUBHY y4yacTb y KOJIGKTUBHOMY BHKOHAHHI Pi3HUX

4-7 3aBAaHb. [ pamMaTH4Hi, JEKCUYHI Ta POHETHYHI TOMUJIKHA KOMIIEHCYE aKTUBHICTIO Ta
MO3UTHUBHOIO JMHAMIKOIO y MiJIBUIIICHHI PiBHSA BMiHb Ta HaBUYOK. CTyJIEHT 3aCBOIO€E
HOBY JICKCUKY Ta aKTUBHO HEIO KOPUCTYETHCSI.
CryneHT Heoxoue Oepe ydacTb y JUCKYCISIX; BIAaCHY TOUYKY 30py BUCJIOBIIIOE JIUIIE 32
KpaitHbO1 HEOOX1THOCTI — KOJIM 0e3MOoCcCepeIHhO 3aMUTYIOTh; TOTOBHI 13 JOMAIIHIM
1-3 3aBIaHHSM, alie SIKICTh WOTO BUKOHAHHS HE 3aBXK]IM BUCOKA; 32 MOXKJIMBOCTI YHUKAE
y4acTi y KOJIEKTUBHUX BUJaX poO0oTH. Ha mpakTHYHMX 3aHATTIX Ha/la€e mepeBary poii
«ciyxada». PiBeHb 1HIIIaTUBU cepeiHiil a00 HU3bKUH.
3araJjibHi KpUTEpii OLiHKK YCHOI BillIOBIi/Ii CTY1eHTa
(nmpe3eHTanisi / KOHTPOJILHA POOOTA, 3aJTiKOBI MUTAHHS)
Hanionanbna
Kana banu Bumornu
Crynent
e BUIBHO BOJOJAIE YMIHHSAMH Ta HaBUYKaMH, SKi BH3HAYCHI
IIPOTPaMOI0;
o e TPAaBWIBHO 1 B JOCTAaTHIN KUIBKOCTI J0OMpae HEOOXigHI Ui
‘= BiZMOBII (pakTH, BIAMOBIIb YiTKA 1 3aBEpIICHA;
3 e BUIBHO / Ha cepeAHbO-BUCOKOMY piBHI (B2) Bonozie aHrmiiicbkor0
cgﬁ MOBOIO B YCHiil Ta MTUCHbMOBIii hopmax;
S ® 3Hae€ 3HAYHMIA 00CAT PaxoBOi JICKCUKH;
Binminuo 9-10 % ® BHCTYN Ma€.BCi CTPYKTYpHI €JIEMEHTHU Ta JIOTI14YHY, MEPEKOHINBY
= apryMeHTaIlio;
8 e mpu odopmieHHI mpe3eHTanii  (KOHTPOJIbLHOI  pPo0OTH)
E* JOTPUMYETHCSI TPAaBUJI, OOTOBOPEHUX MPOTATOM TMPAKTHYHHX
e 3aHATh; 19-20 10o06pe CTPYKTypOBaHUX CIIAN/IIB;
® UIiTKO PO3pi3HSE€ TUNH Ta MPU3HAYCHHS MIUIOBHX Ta HAyKOBHUX
JIOKYMEHTIB/TEKCTIB; JIEMOHCTPYE BHUCOKHH piBEHb O00i13HAHOCTI
o0 cnenudiky X HarMCcaHHs Ta 0(OPMIICHHS, 31aTCH 3HANTHU Ta
BUNPABUTH TOMUJIKH.
Crynent
e 1mpu a000pi (akTiB NPUIYCKAETbCS HE3HAYHUX TOMHUIIOK, B
apryMeHTalli 3yCTpi4atoThCsl OKPEM1 HETOUHOCTI;
®  BOJIOJI€ AHTJTIMCHKOIO MOBOIO Ha PiBHI, JOCTATHROMY ISl BEICHHS
@ Oecim Ha (axoBi TeMH, pO3YMIHHS 3MICTYy Ta MepeKIamy
E JIOKYMEHTIB;
“ e BHUCTYI Ma€ OCHOBHI CTPYKTypHI €JIEMEHTH Ta JIOTI4HY,
g NEPEKOHJIUBY apryMEHTAIII0;
'S e MOBa J00pa, HasiBHI HETOYHOCTI Y BUMOBI Ta IPaMaTU4H1 TOMUJIKH,
Hobpe 7-8 = 10 KPUTHUYHO HE BILTMBAIOTH SIKICTh YCHOT'O MOBJICHHS;
E e mpu odopmieHHI Tpe3eHTamii  (KOHTPOJIbLHOI  pPo0OTH)
2 JOTPUMY€EThCST OlmbIIocTi BUMOT; 16-18 mobpe cTpyKTypoBaHHX
S CaMIiB;
g ® UiTKO PO3pi3HS€ TUMH Ta MPU3HAYCHHS IIIOBHX Ta HAyKOBUX
JIOKYMEHTIB/TEKCTIB; J100pe OpieHTyeTbcs Yy croeuuopimi ix
HamMCcaHHs Ta opOpMIIEHHS, 31aTCH 3HAWTH OUTBITICTh TIOMUJIOK Ta
BUIIPABUTH 1X.




Crynent
® KOPHUCTYETHCS JIMIIE OKPEMHMH YMIHHSMH Ta HaBUYKaMH, SIKi
BU3HAYEHI IPOTPaMoro;

X e [IOpyIIye JIOTIKY BHUKJIaLy; apryMeHTallis ciabka; AEMOHCTpYE

E ¢bparmMeHTapHi 3HaHHA (GaKTUYHOTO MaTepiaty;

o e MOBa CIHpolleHa, 0araro rpamMaTUyHUX, JIEKCUYHUX Ta I1HIIUX

= ITOMUJIOK;

3a0BiBHO Lé ® BHCTYNl Mae 6iJ‘IBH_IiF)TL CTPYKTYpPHUX GHGMCHTiB; apryMeHTartis
4-6 © JIOCTaTHS JJIsl pO3yMIHHS TOUKH 30py JOMOBIAYa;

E e npu odopmieHHI  mpe3eHTamii  (KOHTPOJLHOI  pPo0OTH)

é JMOTPUMYETBCS 10 TIOJIOBHHHM TIOCTaBJeHWX BuMor; 13-15

z CTPYKTYpPOBAHHX CIIAH/IIB;

. e BH3HAUEHHS THUIy Ta TMPU3HAYEHHS JUIOBUX Ta HAYKOBUX
JIOKYMEHTIB/TE€KCTIB BUKJIMKA€E TPYIHOILI; CIA0KO OPIEHTYETHCS y
cnerudini ix HamucaHHS Ta OGOPMIICHHS, 37aT€H 3HAWUTH JIUILE
JIesIKi IOMIJIKH Ta BUIIPABHUTH iX.

Crynent
® He BOJIOZIE€ HEOOXITHUMHM JJIs 31HCHEHHS 3aBIaHHS YMIHHSIMH Ta
= HAaBUYKaMU;

§ ® YHHKA€ BUKOPHCTAHHS HOBOI JIEKCHMKH; MaKCHUMaJbHO CIPOILYE

Iy BiJINIOBi/Ib; 0OMEXKYETHCS 3arajlbHUMU (3aBYCHUMU) (hpa3amu;

8 e piBeHb BOJIOAIHHS aHTIIHCHKO0 MOBOIO HU3bKHIA, TPOTE JOCTATHIH

Hesanosimsio | 1-3 Lé JUTSI BUCITIOBJICHHSI BIIACHOT TyMKH; )

S ®  BHCTYI 3BOAUTBLCS BUHATKOBO /10 BUCIIOBJICHHS BIIACHOT IyMKH, He

% Mae TITKOT CTPYKTYPH Ta HE MICTHTE apryMeHTAli;

g, e mnpu odopmieHHI  mpe3eHTamii  (KOHTPOJbLHOI __ pPOGOTH)

z MOCTaBJIEHUX BUMOI HE AOTpUMYETbCs; 10-12 cTpyKTypOBaHHX

s CIIaNIiB;

® 3Ha€ JWIIE ACSKi BUIM IIJIOBUX Ta HAYKOBUX JIOKYMEHTIB/TEKCTIB,
pO3yMi€ y3araibHeHi IPUHLIMIHN iX HanKCcaHHs Ta 0)OpMIICHHSI.
Kpurepii oniHku NHCbMOBHX POOiT
Bua podorn baan Bumornu

(1) nisioBwmii JucT
(business letter)

(2) enextTponne
MOBiAOMJIEHHA
(message)

(3) pe3rome
(employment
resume)

(4) cynpoBinamii
auct  (covering
letter)

CTyAeHT MPaBUIBLHO CTPYKTYPYE JOKYMEHT/TEKCT Ta JIOJACPKYETHCS HOPM
0(OPMIICHHS, 110 0OTOBOPIOIOTHCS MPOTATOM MPAKTUYHHX 3aHATh; poOoTa
3MICTOBHA, KOHTEHT MOBHICTIO BIMIOBIAa€ TPU3HAYEHHIO MTPEJICTABICHOTO
TUTY JOKYMEHTa,; MOBa J100pa, MOMUJIKH BiACYTHI 00 HECYTTEBI.

3-4

CtyneHT J0JepKyeTbcs OUIBIIOCTI BHMOI JI0 CTPYKTYpPYBaHHS Ta
dopmaryBaHHS TOKYMEHTa, IEMOHCTPYIOUU PO3YMiHHS HOTO crienudiku;
poboTa 3MICTOBHA, KOHTEHT 3COUIBIIOTO BIJMOBI/Ia€ MPU3HAYEHHIO
JIOKYMEHTa; MOBa 00pa, HasiBHI MOMUJIKM HE CIIOTBOPIOIOTH 3MICT Ta He
TICYIOTh 3arajbHe MO3UTHBHE BPa)XKEHHS B1J1 pOOOTH.

CryeHT TmOBepXHEBO ab0 TIOTaHO OPIEHTYEThCS Yy BHMOTAx 1O
CTPYKTYpyBaHHs Ta (opMaTyBaHHS JTOKYMEHTIB/TEKCTIB KOHKPETHOTO
TUIY, Ha [0 BKa3y€ 3HAYHA KiJIBKICTh BIAMOBIIHUX IMOMMJIOK; 3MICT
poOOTH MOKE JIMIIIE YAaCTKOBO BIJAMOBIATH IUJIOBOMY IPHU3HAYEHHIO
JOKYMEHTa JIaHOTO THITY; IEMOHCTPY€E AOCTATHIN JUISI PO3YMIHHS 3MICTY
piBCHb BOJIOJIHHS MOBOIO (HAsSBHI MOMHJIKH YCKJIQJHIOIOTH PO3YMiHHS
3MICTy, aJIe CYTTEBO HE CIIOTBOPIOIOTH HOT0).
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Cambridge Dictionary. UR: https://dictionary.cambridge.org/
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abstract

accept

acceptable
achieve
achievement
apply for (a job)
appreciate

article
archaeologist
archivist

assess

assistance
attached (file)
available

award

be fired/ be dismissed
be promoted

be satisfied with
career prospects
challenge
citation

common goal
common practice
communication
comparison
competition
conclusion
confirm
confusing
considerable (experience)
contest
contribute
controversial (topic)
convince
courtesy

covering letter
conversation
creative

cultural heritage
CV (Curriculum Vitae)
deadline

decisive
dissertation
do/work overtime
earn

editor

employ / hire
employee
employer

8.

CJ0BHHK i3 TUCHUILIIHHA

aHoTAaIlisg

MpUIMAaTH, TOTOKYBaTUCS
NPUAHATHUN

JOCSTaTH

JIOCSTHEHHS

M0J1aBaTH 3asBY Ha (IIpalleBJIAIITYBaHHS)
[iHyBaTH

CTaTTA

apxeoJor

apXiBiCT, MpaIiBHUK apXiBy
OILIIHIOBATH

JoromMora

npuKpiruieHuit (¢paiin)
HasIBHUM, TOCTYITHUI
Haroposa

OyTH 3BIJIbHEHUM

OTpPUMATH IiIBUIICHHS (Ha TIOCAT1)
OyTH 33710BOJICHUM
NEPCIEKTHBA Kap’ €PHOTO 3POCTAHHS
BUKJIUK

uTaTa

CIUIbHA METa
3araJbHONPUIHATA (IOLIMPEHA) MPAKTUKA
CHIJIKYBaHHsI, KOMYHIKaITisI
MOPIBHSAHHS

3MaraHHs, KOHKYpPC

BHCHOBOK

MiATBEPKYBaTH

3aIUIyTaHUM, CyNepeuInBUN
3HAYHHM, CYTTEBUH (JIOCB1JT)
3MaraHHs, KOHKYPC

poOHUTH BHECOK

cynepeusnBa (Tema)
MEePEeKOHYBaTH

BBIWIMBICTh

CYTPOBITHUMN JTHCT

po3MoBa

TBOpYUI

KYJBTYPHHH CIIaJI0K

pestome (6iorpadist)

KpaifHiii TepMiH

piuryanii

JucepTartis

MpaloBaTH HaTypPOUYHO
3apo0IsaTH

penaKkTop

HaliMaTH, MPaIeBIANITOBYBATH
MIpaIliBHUK

poboToaaBens



executive
experience
familiar

feedback

flexible hours
fluent

full-time job
follow up letter
gap year

gender

graduate
graduate (from)
hazardous

helpful

historian
impatient
implement (a project)
impressive
interview

issue

job

job interview

job vacancy
job-hunter / jobseeker
leadership qualities
location

marital status
mention
misunderstanding
motivation letter
occupation
offensive language
opportunity
paragraph
part-time job
permanent
probationary period
project timeline
provide

public speech
recipient
references

refer (to)

reflect (on)
refund

relevant
repetitive

reply

require
requirement
research paper
resume

KEpiBHHK, aJMiHICTPATOP

JIOCBIT; CTaX poOOTH

3HAaHOMUI

BIITYK

THYYKUH Tpadik

IJIaBHUM, IBUKAM, BUIBHHH (PO MOBY)
poboTa Ha TOBHUH poOOYMil TEHD
JUCT-HaraJlyBaHHs; TOBTOPHUIA JIUCT
«pIK BIATIOYMHKY» (HAIIp., «1ay3a» MK €TarnaMu >KUTTH)
CTaTh

BUITYCKHUK

3aKiHYyBaTH (YHIBEPCHUTET)
HeOe3neyHni

KOPUCHUH

icTopukK

HETEePIUISTUYMI

BTLIIOBATH, peali3oByBaTH (TIPOEKT)
BpaKarouui

criBbeciga

MATaHHS (U1 pO3TIISAY ), BUAAHHS, HOMEDP (KypHAITY)
npodecis, podora

criBOeciga

BaKaHCIis

MOIIYKyBa4 poOOTH

JAEPCHKI SKOCTI

Micie

cimeltHuil cTan

3rajlyBaTu

HETMOPO3yMiHHS

MOTHUBAIITHUH JIUCT

npodecis

o0OpasnmBa MOBa

MOKITUBICTh

ab3arr

poboTa HEMmOBHUI poOoUnii ACHD
MOCTIHHUHN

BUNIPOOYBaJIbHUI TEPMiH

YyacoBa IIKaia (BUKOHAHHS MPOEKTY)
3abe3neuyBaTu

myOJi4Ha mpoMoBa

OTpUMYBau

peKoMeHarii

nocnaTtucs (Ha)

PO3MIpKOBYBAaTH (Hal, MPO)
BiJIIIIKOTyBaHHS, KOMITICHCALIIS
JIOPEUHUIL; IO CTOCYETHCS CIIPABH
IIOBTOPIOBAHUMU, HY THUI

BIJIIIOBIIH

notpe0yBaTu

BHMOTa

JOCHIKeHHs (HayKoBa MUCbMOBa poO0Ta)
pe3toMe (U1 BIamTyBaHHS Ha POOOTY)



retire
rewarding
salary
scientific
scientist
search (for)
set up (a fund)
skills

spelling

staff

strengths and weaknesses
stressful
subject
summary
survey / poll
team player
temporary
thoroughly
thesis

title

trade
unemployed
wage(s)

weird
well-paid
wide range
working conditions

IIITH Ha TICHCIIO

TOH, 1110 TIepedavae BUHATOPOIY
3apIutaTHs (3a MICSIb)

HayKOBUU

HAyKOBEIIb

IIyKaTu

3aCHOBYBATH, CTBOPIOBATH ((OH/T)
YMIHHSI, HABHYKH

MIPABOITUC

ITaT MPaIiBHUKIB

CHJIBHI 1 c71a0Ki CTOPOHU (XapakTepy)
HaMpy>KEeHU I

TeMa

pe3toMe (CIpoIeHUH BapiaHT TEKCTY)
ONUTYBaHHS

KOMaHHUI I'paBellb

TUMYaCOBUI

pETeNbHO

Te3a, AUILUIOMHA PO0O0Ta

Ha3Ba, 3aroJIOBOK

pemecio

0e3po0iTHHIA

3apruiaTHs (IOTOAMHHA)

JIUBHUM, HECTAaHAAPTHUI

no0pe ortauyyBaHUR

HIUPOKHUH CIEKTP

YMOBH TIparli



